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Robert's Rules of Order - Summary Version

The Rules

Point of Privilege
Pertains to noise, personal comfort, etc. - may interrupt only il necessary!
Parllamentary Inquiry

Inguire as to the correct motion - o accomplish a desired result, or raise a
paint of order

Point of Information

Generally applies to information desired from the speaker: " should like to ask
the (speaker) a question,”

Orders of the Day (Agenda)

A call to adhere to the agenda {a deviation from the agenda requrires
Suspending the Rules)

Point of Order

Infraction of the rules, or improper decorum in speaking. Must be raised
immediately after the srror is made

Maln Motion
Brings new business (the next ilem on the agenda) before the assembly
Divide the Question

Divides a motion into two or more separate mations (must be able to stand on
thedr on )

Consider by Paragraph

Adoption of paper is held until all paragraphs are debated and amended and
entire paper fs satisfactory; after all paragraphs are considerad, the entire
paper is then open o amendment, and paragraphs may be further amended.
Any Preamble cannot be considered until debate on the body of the paper has
ceased.

Armend

Inserting or striking out words or paragraphs, or substituting whole paragraphs
of resolutions

Withdraw/Modify Motion

Applies only after question is stated; mover can accept an amendment without
obtaining the loor

Commit/Refer/Recommit to Commities
state the committes to recelve the guestion or resplution; if no committee

exfits Inclode size of committee desired and method of selecting the members
{election or appointment ).

. Page 6,2 -

AGENDA
PLANNING BOARD MEETING
THURSDAY AUGUST 29TH, 2013
LISBON TOWN OFFICE

700 P.M.
1. CALL TO ORDER
. ROLL CALL
___DonFellows (Chairman) ___ Tyler Golletti _Josh Holmes
___ Curtis Lunt {(Vice-Chair) ___ Dan Nezol ___ James Lemicux

___Karin Paradis

. CHAIRMAN'S REVIEW OF MEETING RULES

. WRITTEN COMMUNICATIONS

e Minutes of July 25th, 2013

. MEW BUSINESS- Case #13-1 Larochelle Properties, LLC
= Application for the construction of a commercial building at 2 Capal Street Map U0S5 Lot 011

CODE ENFORCEMENT OFFICIAL BUSINESS

Permit update

. PLANNING ASSOCIATE OFFICIAL BUSINESS

= Update on Route 196 Master Plan

. OTHER BUSINESS

. ADJOURN TO WORKSHOP

Discussion with Town Planner:
¥ Design standards

Heiglits Parent Teacher Organization, Inc
PTO Meeting Minutes
September 15, 2009

Called mecting o order at 6:08 PM

Webcome ond flag salue

Review PTO purposc
Heights FTO will follow ibe Roberts Rules of Onder as ower Parliamentary Procedures,
Lynn Bohm is Parliamentarian if any questions

Reading and approval of minutes, . Carfta Shelkin

May 2008 minutes - comrection made to spelling of Board of Education members name 1o
Talamini

Minutes approved

President™s Report...Frank Carti
* Al committee chairs need to check the Heights FTO mailbox on o weekly basis
= All chair positions have been filled . volumeess lats will be compiled and
velunteers will be notified before the event
®  Chairs should try to attend the FTO meetings before and after the event to update
members

*  Two volunicers are nocded for the FTO table al YMS Back 10 School Night on
September 24. Please let Stacy Duffy know if you are ovailable,

= All betters, flyers, cte need to be approved by the Principal and the FTO.

*  MNead o get copies of flyers 1o Kathy ©"MNeal to pat on Newsflash

*  Looking im0 whether hotmail and MSN accounts will work om Newsflash this

year

*  Back 1o school night meeds volunteers For the following FTO tables which will be
selup im cafeleria; hospitality, class parents, membership and fundrising
including spirit wear, Sally Foster.

Thank you to Ms, Clambea, teachers and custodial staff for a great ston to the yeas. Alsa,
tav all the commitiee chairs who have been preparing over the summer For the stant of the
scheool year,

Dates 10 Remember

Seprember 15 - Submission of Garette anicles
September 16 = Class Parent Tea
Seprember 22 - Stmple Supper

Seprember 24 — VMS Back 10 School Night
September 28 - No School

Oetober | - Minimum day. Back 1w Schoal Night

Meeting agenda format robert' s rules



Simplified Roberts Rules of Order

«  Mailn ldeas:
Evervene has the fightl o speak once of they wish, beélane anyone may speak a secosd lime
Evervone has the right io know whal is geing on ot sl times
Cnly urgenl maliers may inlemupl a speaker
The [members] discuss only one thing at & time
« How to do things:
I. You wani o bring up & new idea beflone the groug.
Aler recognition by the [president], presemt your motion. A second s requincd for the molson
10 go 1o thee floor for debate, or comssderalion
2 You want a matlon jiust introduced by another persan to be Killed
Withowt recognition from the [presidemt ] samply state "1 object to consideration.™ This must
b dois: before any debate. This motben requines oo second, 15 pod debatable and requeres a 273
vole
i Yoo want to change some of the wording in a motlon under debate
Alfer recognition by the |president ], nwowve o amend by
l. sdding words,
2. striking words of
3. striking and inserting words.,
4. You like the blen of o motion ander debaie, bul you peed o reword it beyvomnd simple
word chafigs.
Mowve 1o suhstitute vour nydion for the original motion, I it is seconded. debate will comiamue
on both motions and eventually the body wall vole on which metion they prefer
5 You wanl more study andfor investigation given o the idea onder dobaite.
Mowve 1o refer Lo a commilice. Try o be specific as 1o the charge 1o the comnutiée
G You wanl more lime porsonally o stedy the proposal under debate
Move io postpone (o a definite lime or date
You are tinod of the curreni debaie.
Move 1o limit debate 1o 4 sel perbod of time or o a sct number of speakers, Roguines a 213
vole
8 You have heard enough debate,
Move 1o chise the debale. Reguies a 273 vole
O move 1o previous quesiion This cuts of debate and brings ihe assembly to o vole on the
pending quesiion oaly. Requires a 273 vobe
9. You wanl lo posipone & motion until some later thime.
hMove 1o table the motion. The moiien may be taken from the table after 1 em of business
has been conduected. If the motion is not laken from the whie by the end of the next meeting, #
is dend, To kill @ mobion at the time 6t s tabled TERITES & MY wvide, A magnly 15 rl.'|.|IJ||!r|.| [ [5]
lable a maion willwal Killing i
0. You wanl o take a shorl break.
Move 1o recess for a sel penod of time
11, You want o cnd the mecting
hove 1o adjourn
12, You are unsure ihal the [president jhas annoanced the resulls of o vole correctly.
Without beang redogmrad. call for a “divisaon of (e house.” AL thes ool o stasdang vole wall
e laken
13 Yoo are confuscd abost @ procedure belng used and want clarification
Without recognition, call for "Pont of Information”™ or "Posnt of Parliamentary Inguary.” The
| presedent ] will ask you to state your guestion and will attempt (o claniy the sioation

|

Brownsville Independent School District
Board Of Trustees

Regular Board Meeting
May 7, 2013
5:30 P.ML

Administration Building
1904 Price Road
Brownsville, Texas T85X1-2417

AGENDA

NOTE: The Board of Trustees may go into Closed/Executive Session to deliberate any item on this
apenda as authorized by the Texas Open Meetings Act, Texas Government Code Chapter
851,
Baoard paliey BE {Local) - limits debate for the two opportunities Robert's Rules permits a
Trustee to sprak on & mation to two minutes for the first speaking opportunity and ane
minute for the second opportunity.

L Meeting Calbed 1o Order

|19 Moment of Silence,

NI Pladge of Allegiance.

IV, Raoll Calk

V. Recommend approving the agenda of the Regular Board Meeting of May 7, 2003, with any

correchions deletions
V1. Recommend approving the Consent Agenda. The Board has agreed to discuss the followang fems, All
of the items below that are not calbed out will be approved by consent
{All presentations Hmited to five (3) minotes)
VIl Saperintendent’s Report
A Conference Fresentations:

1. Presentation of Special Olympics Athbetes
2. Recopnition of UTB/TSC Center for Civic Engagement Spring Activity Winners,
3 Recognison of James Pace High School Masterminds Team

4, Recognition of Hanna Band Directors - VanderCook College of Music, Chicago linois.
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