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Creating	a	new	workbook	is	one	of	the	most	basic	commands	that	you	need	to	know	in	Excel.	You	can	create	a	new	empty	workbook	or	create	a	new	workbook	based	on	a	variety	of	predefined	templates.	Most	of	the	time	youÃ	¢	VorrÃ	to	create	an	empty	workbook.	Click	the	File	tab.	Click	New.	Select	empty	workbook.	Press	CTRL	+	N	to	quickly
create	a	new	empty	folder.	A	new	empty	workbook	is	created,	and	you	can	start	entering	the	data.	If	you	need	help	to	start	with	a	common	document,	such	as	an	invoice,	expense	note,	or	calendar,	you	can	use	one	of	the	ExcelÃ	¢	S	models	instead	of	starting	from	scratch.	Click	the	File	tab.	Click	New.	Find	the	model	you	want	from:	Search	for	the	type
of	model	you	want,	using	keywords	that	describe	it,	like	calendarÃ	¢	Ã,	or	invoice	¢	Ã	¢.	By	clicking	on	a	suggested	search,	which	is	below	the	search	field.	Selecting	the	desired	model	if	it	appears	on	the	page.	Select	a	style	template.	Excel	Create	a	new	workbook,	based	on	the	selected	model.	Click	Create.	A	new	job	folder	is	created	from	the	model,
and	you	can	start	popular	with	your	data.	Create	calculation	sheet	in	Excel	(content	table)	Introduction	to	the	creation	of	calculation	sheet	in	Excel	The	spreadsheet	is	the	Grid-based	file	designed	to	manage	or	perform	any	type	of	calculation	on	personal	or	business	data.	It	is	available	in	MS	Office	as	well	as	Office	365,	from	where	a	user	can	create	a
spreadsheet.	Here	MS	Office	is	an	on-premise	application	in	which	Office	365	is	based	on	the	cloud.	There	are	400+	functions	and	many	features	like	pin,	color,	chart,	conditional	formatting,	and	many	others,	which	makes	the	choice	better	for	users.	The	workbook	is	the	Excel	jargon	for	SpreadsheetÃ	¢	Ã	¢.	MS	Excel	uses	this	term	to	emphasize	that
a	single	job	folder	can	contain	more	sheets	where	everyone	can	have	their	own	data	network,	chart	or	graph.	How	to	create	a	spreadsheet	in	Excel?	Here	are	some	examples	for	creating	different	types	of	calculation	sheets	in	Excel	with	the	key	features	of	the	calculation	sheets	created.	Example	#	1	is,	ã,	how	to	create	spreadsheet	in	Excel?	Step	1:
Open	MS	Excel.	Step	2:	Go	to	Menu	and	select	New	>>	Click	on	the	empty	workbook	to	create	a	simple	worksheet.	Or	just	press	CTRL	+	N:	to	create	a	new	spreadsheet.	Step	3:	By	default,	sheet1	will	be	created	as	a	worksheet	in	the	spreadsheet,	and	the	name	of	the	spreadsheet	will	be	given	as	a	book1	if	you	are	opening	for	the	first	time.	Main
features	of	the	calculation	sheet	created:	Functions	Basic	space:	There	is	a	green	flag,	which	contains	all	kinds	of	action	to	run	on	the	worksheet	How	to	save	the	file,	back	or	move	step	front,	new,	cancels,	Repeat	and	many	others.	Ribbon	Area:	There	is	a	gray	area	just	below	the	base	area	of	application	functions	called	Ribbon.	Contains	data
manipulation,	data	showing	toolbar,	page	layout	tools,	and	many	others.	Work	area	spreadsheet:	By	default,	a	grid	containing	alphabetical	column	A,	B,	C,	A	|,	Z,	Zaa	|,	ZZ,	zaÃ	¢	|	and	lines	like	numbers	1,2	3,	A	|.	100,	101,	A	|	Thus	away.	This	is	a	cell	in	which	the	user	can	perform	his	calculation	for	personal	or	business	data.	Each	rectangle	box	in
the	sheet	is	called	a	selected	alveolar	on	the	screen	above	it	is	cell	A1.	Bar	formula:	will	show	the	data	in	the	selected	cell;	If	it	contains	any	formula,	it	will	show	here.	As	a	top	area,	a	search	bar	is	available	in	the	upper	right	corner	and	a	sheet	card	that	is	available	at	the	downside	of	the	of	work.	A	user	can	change	the	name	of	the	name	of	the	sheet.
Example	#	2	ã,	how	to	create	a	simple	budget	spreadsheet	in	Excel?	LETA	S	take	a	user	want	to	create	a	spreadsheet	for	the	calculation	of	some	budget.	He	has	some	products	and	every	sale	of	products	in	every	quarter	for	the	year	2018.	Now	he	wants	to	show	this	budget	for	his	client.	LETA	s	see	how	we	can	do	it	with	the	help	of	the	spreadsheet.
Step	1:	Open	MS	Excel.	Step	2:	Go	to	Menu	and	select	New	>>	Click	on	the	empty	workbook	to	create	a	simple	worksheet.	Or	just	press	CTRL	+	N:	for	A	new	spreadsheet.	Step	3:	Switch	to	the	spreadsheet	work	area.	That	is	Sheet1.	Step	4:	Now	create	headers	for	sales	in	every	quarter	in	the	front	row	from	the	fusion	of	cells	from	B1	to	E1,	and	in
line	2,	give	the	product	name	and	the	name	of	each	Quartera	s.	Step	5:	Now,	write	all	product	names	in	column	A.	Step	6:	Now	provide	sales	data	for	each	quarter	in	front	of	all	products.	Step	7:	Now,	in	the	next	line,	put	a	header	for	general	total	and	calculate	every	quarter	total	sales.	Step	8:	Now	calculate	the	total	for	each	quarter	for	summation
>>	apply	to	other	cells	B13	to	E13.	Step	9:	then	Let	S	convert	sales	value	into	the	currency	symbol	($).	Step	10:	Now	create	a	table	of	results	in	which	they	have	every	quarter	total	sales.	Step	11:	Now	trace	the	pie	chart	to	represent	the	data	to	the	customer	in	a	professional	way	that	looks	attractive.	A	user	can	change	the	appearance	of	the	chart	by
simply	clicking	on	it,	and	their	option	will	appear,	and	can	choose	what	he	likes.	Summary	of	Example	2:	As	a	user	wants	to	create	a	spreadsheet	to	represent	the	sales	data	to	the	customer,	here	it	is	done.	Example	#	3	is,	ã,	how	to	create	a	monthly	monthly	budget	spreadsheet	in	Excel?	LETA	S	take	a	user	want	to	create	a	spreadsheet	to	calculate
the	personal	monthly	budget.	He	projected	cost	and	the	actual	cost	for	the	year	2019.	Now	he	wants	to	show	this	budget	to	his	family.	LETA	s	see	how	we	can	do	it	with	the	help	of	the	spreadsheet.	Step	1:	Open	MS	Excel.	Step	2:	Go	to	Menu	and	select	New	>>	Click	on	the	empty	workbook	to	create	a	simple	worksheet.	Or	just	press	CTRL	+	N:	to
create	a	new	spreadsheet.	Step	3:	Switch	to	the	spreadsheet	work	area.	That	is	Sheet2.	Step	4:	Now	create	headers	for	monthly	personal	budgets	in	the	front	row	to	join	the	cells	from	B1	to	D1	and	in	row	2	give	monthly	income	and	in	row	3	Give	type	of	expense,	expected	cost,	effective	cost,	and	difference.	Step	5:	Now,	note	all	costs	in	the	AD
column.	Step	6:	Now	provide	monthly	income,	expected	cost,	and	actual	cost	data	for	each	type	of	expense.	Step	7:	Now,	in	the	next	line,	put	a	header	for	total	and	total	total	calculate	and	the	difference	as	a	project	at	an	actual	cost.	Step	8:	Now	highlight	the	header	and	add	borders	using	the	toolbar	graphics.	>>	The	cost	and	value	of	income	in	$,	so
as	to	do	as	a	currency	symbol.	Step	9:	Now,	create	a	table	of	results	that	has	every	quarter	total	sales.	Step	10:	Now	trace	the	pie	chart	to	represent	the	data	to	the	family.	A	user	can	choose	what	he	likes.	Summary	of	Example	3:	As	a	user	wants	to	create	a	spreadsheet	to	represent	monthly	budget	data	for	family,	here	it	is	done.	The	narrow	bracket
that	shows	the	data	for	the	negative	value.	Things	to	remember	A	spreadsheet	is	the	grid-based	file	designed	to	manage	or	perform	any	type	of	calculation	on	personal	or	business	data.	It	is	available	in	MS	Office	as	well	as	Office	365,	from	where	a	user	can	create	a	spreadsheet.	The	workbook	is	the	Excel	jargon	for	SpreadsheetÃ	¢	Ã	¢.	MS	Excel	uses
this	term	to	emphasize	that	a	single	workbook	can	contain	more	worksheets.	Recommended	articles	This	is	a	guide	to	create	spreadsheets	in	Excel.	Here	you	discuss	how	to	create	a	spreadsheet	in	Excel	with	examples	and	an	Excel	model	downloadable.	You	can	also	watch	the	following	articles	for	more	information	when	you	think	you	can	have	the
changes	done?	Every	Excel	Maestro	has	to	start	somewhere.	In	this	chapter,	youÃ	¢	ll	learn	to	create	a	basic	spreadsheet.	First,	youÃ	¢	ll	find	out	how	to	move	cell	grid	excelÃ	¢	s	of	cells,	Numbers	and	text,	as	you	go.	Next,	youÃ	¢	ll	Take	a	fast	ribbon	ride,	the	toolbar	to	command	cards	sitting	over	the	spreadsheet.	YouÃ	¢	ll	learn	to	trigger	the
ribbon	with	a	keyboard	shortcut,	and	compress	it	out	of	the	way	you	do	not	need.	Finally,	youÃ	¢	will	go	to	ExcelÃ	¢	s	view	backstage,	the	hub	for	managing	files	where	you	can	save	work	for	posterity,	open	recent	files,	and	modify	Excel	Options.When	for	the	first	time	UP	EXCEL,	you	will	see	a	welcome	page	where	you	can	choose	to	open	an	existing
Excel	spreadsheet	or	create	a	new	one	(Figure	1-1)	.Figurea	1-1.ã,	Â	»The	Excel	welcome	page	allows	To	create	a	new,	empty	worksheet	or	a	workbook	ready	from	a	template.	For	now,	click	on	the	image	Ã	¢	â,¬	Å	"Bank	Workbook"	to	create	a	new	spreadsheet	without	formatting	or	data.Excel	fills	most	of	the	welcome	page	with	models,
Preconfigured	calculation	sheet	files	for	a	type	specific	data.	for	example,	if	you	want	to	create	an	expense	report,	you	can	choose	the	Excel	template's	Ã	¢	â,¬Å	travel	report	to	¬	model	as	a	starting	point.	Illerai	lot	more	about	templates	in	Chapter	16,	but	for	now,	just	click	Ã	¢	â,¬	Å	"Bank	workbook	¢	â,¬	to	start	with	a	new	brand-skying-new
spreadsheet	without	information	in	it.Workbook	is	Excel	Lingo	for	Ã	¢	Â	,	¬	"Calculation	sheet.ã,	Â"	Excel	uses	this	term	to	emphasize	the	fact	that	a	single	workbook	can	contain	more	worksheets,	each	with	its	own	data	grid.	You	will	learn	about	this	function	in	chapter	4,	But	for	now,	every	workbook	you	create	you	will	only	have	a	single	information
sheet	of	information.	You	can't	appoint	your	workbook	when	you	create	it.	This	happens	later,	when	you	save	your	workbook	(saving	files).	For	now,	you	start	with	an	empty	canvas	that	is	ready	to	receive	your	numeric	intuitions.	When	you	click	Ã	¢	â,¬	Å	"Bank	Workbook,	Ã	¢	â,¬	Excel	closes	the	welcome	page	and	opens	a	new	empty	worksheet,	as
shown	in	Figure	1	-2.	A	worksheet	is	a	cell	grid	in	which	you	type	information	and	formulas.	This	grid	occupies	most	of	the	Excel	window.	Where	to	carry	out	all	your	work,	such	as	adhere	to	data,	writing	formulas	and	revision	of	results.	Figure	1-2.	The	largest	part	of	the	Excel	window	is	the	grid	of	the	worksheet,	where	you	type	â	€
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